3.2.3 SEEBF BUSINESS AND ORGANISATION ENGAGEMENT SUB GROUP– TERMS OF REFERENCE

1. The Aim
To provide the South East England Biodiversity Forum with a specialised body to

· Develop active working relationships with SE based Businesses and organisations that delivers gains for biodiversity within the framework of the South East Biodiversity Strategy
3, Membership
3.1 Membership to the Group is open to any member of SEEBF

3.2 The group will be composed of a maximum of 6 members 
3.3 The group will be quorate with a minimum of 3 members 

3.4 One additional place will be available at each meeting to any member of the SEEBF who wishes to attend the meeting.  This arrangement has to be agreed in advance with the group’s Chair.

3.5 When appropriate the Group will be chaired by the a member of the SEEBF executive subject to annual group approval. 
3.6 The Chair of SEEBF may attend any meeting
4. Meetings 
4.1 Meetings will be held when appropriate 
5. Organisation
5.1 As a minimum 4 weeks notice will be given for each meeting;

5.2 The group may invite other additional members to join the group for specific projects;

5.3 An agenda to be sent to all members 2 weeks prior to the meeting.
5.4 The Regional Biodiversity Coordinator will service this group when there is no Chair selected
6. Reporting

6.1 An agreed member of the group will report back on the activities of the group at SEEBF Executive meetings.

7. Document Review

7.1 These ToR can be reviewed and updated by the SEEBF Executive by the summer of 2010.

